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IIpaBuia nosiL30BaHusi OMOJIMOTEKOM
00JIACTHOTO ABTOHOMHOT0 00pa30BaTE/ILHOTO YUPEKACHUSA CPEIHEr0
npogeccuoHAIBLHOTO 00pa3oBaHus

«ACTpPaxXaHCKMIi COMUABHO-NEAATOTHYCCKUN KOJLICK»
(OAOY CIIO «ACIIK»)

1. O01mue MoJI0KEHUA

1.1. TlpaBuna nonws3zoBanust Oudbmmorekoid OAQOY CIIO «ACIIK» pa3paboTaHsl B
cootBeTcTBUM € [lonoxkenuem o 6udmmoreke OAOY CIIO «ACIIK» (nanee-
Komnemx).

1.2. TlpaBuna mnonb30BaHWS OWUOJIHMOTEKON PErNMAMEHTUPYIOT OOWIMA NOPSIOK
OpraHu3alyi OOCIY)KABAHHS YUTATENEH KOJJIEKa, NpaBa W OO0SI3aHHOCTH
OMONMOTEKM U €€ YnTaTeneil.

1.3. Ywurarensmu OHUOIMOTEKM SBJISIOTCS  OOyYArOUIMECS, MPENOAABATENM U
COTPYIHUKHN KOJIIEIKA.

2. Ywurare/n, HX NpaBa, 00I3aHHOCTH U OTBETCTBCHHOCTh

2.1. UYwmrarenu OMOIMOTEKH UMEFOT MPABO:

2.1.1 GecmiaTHO MOJIB30BATHCS OCHOBHBIMU BUAAMH OMOJIMOTEUYHO-HH(POPMALIMOHHBIX
YCIIyT, MPEIOCTABISIEMbIX OMOTUOTEKOI;

2.1.2 umeTh cBOOOIHBIN 10CcTYN K OMONHOTEYHBIM ()OHIAM W HH(POPMALINK,

2.1.3 nonydate u3 ¢QoHAa OUOIMOTEKH Jisi BPEMEHHOTO MOJIb30BAHMS  JIFOOBIE
y4eOHbIE, METOJAMYECKHUE, CITPABOYHBIC, XYA0KECTBCHHBIE U3IAHUS, TIEPUONIYECCKYIO
neyaTb, UMETh CBOOOJHBIA JOCTYN K MH(OPMALMU HA SJCKTPOHHBIX HOCHTEISX,
AIIEKTPOHHBIM 0a3aM JAaHHBIX, K HHPOPMAIMOHHO - TEICKOMMYHUKAIIMOHHBIM CETSIM;

2.1.4 nonaydarb MOAHYH UWHMOpMaANUIO O cocTaBe OuOIMOTEYHOro (HoHJA,
WH(OPMALMOHHBIX pECYpcax U MPEAOCTABIAEMBbIX OUOIHOTEKOM yCITyTax;

2.1.5 wmcnosp30BaTh  CHOPAaBOYHO — OmOmmorpauyeckuii — amnmapar: KaTaJord W
KAPTOTEKH HA TPAJAULMOHHBIX U 3JIEKTPOHHBIX HOCHTENSX;

2.1.6 nmonyyarb KOHCYJbTAlMOHHYI) W MPAKTAYECKYHO MOMOIIL B TTIOMCKE W BBIOOPE
NPOU3BENCHUI TIEYaTH U APYTUX UCTOUYHUKOB MH(OPMALIY;



2.1.7 mpoasieBaTh CPOK MOJIB30BAHUS JIUTEPATYPOM, ECITU 3TO BO3MOXKHO,

2.1.8 mpuHHUMAThH y4acTHE B MEPOMPUATUSIX, TPOBOIUMBIX B OMOIHOTEKE, OKa3bIBATh
NPAKTHYECKYI0 MOMOLIb OUOIHOTEKE.

2.2 YUurarenn OMOINOTEKH 00S3aHbI:

2.2.1 cobnroaaTh NpaBuiia MoJIb30BaHUS OMOJIMOTEKOIA;

2.2.2 BEpeKHO OTHOCHUTHCA K MPOM3BEICHUSM IM€4YaTH (HE BBIPBIBATH, HE 3arudarh
CTPaHUL, HE JIENATh B KHUrax MOAYEPKUBAHU, TOMETOK, P HEOOXOAMMOCTH JETaTh
MEJIKUH PEMOHT, B3STBIX KHHI), MHBIM JOKYMEHTaM Ha 3JEKTPOHHBIX HOCHTEISX,
000PyIOBaHUIO, MHBEHTAPIO OUOIMOTEKH,

2.2.3 npu NOJYyYEHWH MEUYATHBIX M3aHUM U IPYTUX JOKYMEHTOB U3 OMOIMOTEYHOTO
¢oHIa TPOCMOTPETH MX B OMOMMOTEKE W B ciaydae OOHApPY>KECHUs NC(PEKTOB
cooOmmTe 00 3TOM OMONMMOTEYHOMY PpPaOOTHUKY, KOTOPBIH CHENTAET HA HHUX
COOTBETCTBYIOILYK) TMOMETKY, B TPOTHBHOM CIIy4a¢ OTBETCTBEHHOCTH 3a MOPYY
JOKYMEHTA HECET YMTATENb, MOJIb30BABIIMAKCS UM TIOCTIEIHUT;

2.2.4 Bo3Bpamiath B OWOAMOTEKY KHWUIM M JAPYrM€ JOKYMEHTBI B CTPOTO
YCTaHOBJICHHBIE CPOKH;

2.2.5 pacnuceiBarbCs B YMTATEILCKOM (POpPMyJspe 3a KaKI0€ MOJYyYEHHOE B
OMOMMOTEKE U3JaHNE,

2.2.6 Mo OKOHYAaHWM Y4eOHOro rojga Bce oOywarommecss 0Os3aHbBl BEPHYTH B
OMOMMOTEKY BCE YUCIISAIIMECS 34 HUMU U3JJaHUS,

2.2.7 He HapyuiaTh NOPSIOK PaCCTaHOBKH JINTEPATYPhI B (POHIE OTKPHITOrO JOCTYIIA,
HE BBIHUMATh KAPTOUKH M3 KATAJIOTOB U KAPTOTEK, COONIOAATh B OMOIMOTEKE TUIIIUHY
1 TIOPSIOK.

2.3 OTBETCTBEHHOCTEL YNTATEIIEH:

2.3.1 mpu HapylIEHUH CPOKOB MOJIb30BAHUS KHUrAMM M JPYTUMHU JOKYMEHTamu O€3
YBOKUTEJbHBIX MPUUMH K YUTATEISIM MOTYT ObITh MPUMEHEHbl aIMUHUCTPATUBHBIC
CaHKIMU (BPEMEHHOE JIMIICHUE TIPaBa NMOJIb30BaHUs OMOIMOTEKOH ),



2.3.2 mpu yTpare U HEYMBILUICHHOW MOpYEe WU3JAHUNA U APYTUX AOKYMEHTOB YUTATEIb
JOJDKEH 3aMEHUTh UX TAKUMM K€ W3JaHUSIM WK JPYTUMHU U3JaHUSMU, TPU3HAHHBIMU
OMONMOTEKON PABHOLICHHBIMHU.

3. O0s13apHOCTH OMOJIMOTEKH

3.1.00¢ecneunth OeCrulaTHbli ¥ CBOOOAHBIM AOCTYN uwuTaTened K OWONMOTEYHBIM
(¢oHmam M OeCIIaTHYK BbIIAYy BO BPEMEHHOE MOJIb30BAHUE JHOOBIX TOKYMEHTOB,
UMEIOIMXCS B OMOIMOTEKE.

3.2.00ecneunTh ONEPATUBHOE U KAYECTBEHHOE OOCITY>KMBAHHUE YUTATENEH C YUETOM MX
3aMmpoCcoB U NOTPEOHOCTEH.

3.3.CBOEBPEMEHHO MH(POPMUPOBATH YUTATENECH O BCEX BUJIAX MPEIOCTABIISIEMBIX YCIIYT.

3.4. IlpenocTaBnsaTh B MOJIB30BAHUE KATAIOTH, KAPTOTEKH, OCYLIECTBIISATh APYyTHE (POPMBI
OMOIMOTEYHOrO UH(POPMUPOBAHUSI.

3.5.M3yuath NOTPEOHOCTH YMTATENCH B 00pa3oBaTEIbHOM HH(POPMALIUH.

3.6.BecTd KOHCYJbTAllMOHHYIO PadOTy, OKa3biBaTh MOMOLIL B MOHUCKE M BHIOOPE
HEOOXOIUMBIX WU3IAHUA.

3.7. BecTn yCTHYIO M HAIJISIIHYI0 MacCOBO-MH(OPMALIMOHHYIO PabOTy: OPraHu30BbIBAThH
BBICTABKM JIMTEPATyphl, OnOnorpaduueckue 0030psl, I nHpoOpMaIvm, JIUTEPATY PHBIE
BEUEepa v IPYyrue MEPONPUSITHSI.

3.8.CoBepuieHCTBOBATh  palOTy € 4UTATEeNsIMM  MYTEM BHEAPEHUS MEPEIOBBIX
KOMIBIOTEPHBIX TEXHOJIOTHIA.

3.9.CucTeMaTuyeck  CAEAUTh 3a CBOEBPEMEHHBIM BO3BpAlllCHUEM B OHOIUOTEKY
BBIJIAHHBIX TTPOU3BEICHUIN NIEYATH.

3.10.ITpoBOANTE B HAYAJIE TOJA €KETOJAHYIO IEPEPETUCTPALMIO YATATEIIEH.

3.11.00ecneunTh COXPAaHHOCTh W PANMOHAIBHOE WCIOJIB30BAHUE OUOIMOTEUHBIX
(hOHA0B, MPOBOJIUTH MEIKUNA PEMOHT KHWUT.

3.12.Co3naBarh U MOAJEPKUBATH KOM(POPTHBIC YCIOBHS 1j1s1 paOOThI YUATATENCH.

3.13.0TunTEIBATECS O CBOCH JIEATEJILHOCTH B COOTBETCTBMM ¢ [loJIOKEeHHWEM O
ONOIMOTEKE KOJLIE KA.

4. Ilopsaaok nosiL30BaHust OUOJANOTEKOI



4.1.3anuce oOyyaromuxcss B OMOJMOTEKY MNPOU3BOAMTHCS MO CHUCOYHOMY COCTaBY
Ipynnbl B UHAUBUAYATLHOM MOPSAJIKE, MPENOAaBATENIEH U COTPYAHUKOB — IO MACHOPTY.

4.2 Ha Kaxaoro 4YWTaress 3amojHACTCS YMTATEIbCKUN (OpMYJSp YCTaHOBJICHHOTO
oOpasiia Kak JOKYMEHT, AU TPaBo MOJb30BATHCS OMOTUOTEKOM.

43.Ilpn 3anvcu 4YUTATEIM JIOJDKHBI O3HAKOMHTBLCS C TMPAaBWJIAMU  TOJIb30BaHHUS
OMOMMOTEKON M MOATBEPAUTH 00S3aTENBCTBO 00 WX BBITOJHEHUM CBOCH MOJMUCHIO HA
YUTATENBCKOM (hOPMYJISIPE.

4.4 YuTarenbCKuii M KHIDKHBIA (GopMyJIApel  SABJISIFOTCS  JTOKYMEHTAMH,
YIOCTOBEPSAOMMMHU (aKT M ATy BbIAAYM YWTATENIO MEYATHBIX W APYTUX MCTOYHWUKOB
WH(OPMALIMK U UX BO3BPALLICHUN B OUOIHOTEKY.

5. Ilopsiaok MoJIL30BaHNsE A00HEMEHTOM

5.1.3a kaxnaplii TONydeHHBIE Ha a0OHEMEHTE JK3EMIUIIP W3JaHWsS YUTaTENb
pacTUChIBACTCS B uuTaTeNIbeckoM (opmyssipe. [Ipu Bo3BpalieHUN JIUTEPATyPhl POCIHCH
YUTATENS MOTallaeTCs MOAMUCHI0 ONOIMOTEKAPS.

5.2. MakcumanbHbIe CPOKHM NOJIB30BAHUS JOKYMEHTAMM:
- y4eOHUKH, YueOHbIE MTOCOOUs — YUEOHBIH ro1, CeMecTp;
- HAy4YHO-MONYJIIPHAsI, MO3HABATENBHAS, XY0KECTBEHHAS JIMTEPATYPA — 2 HEACTIH,
- U3JJaHUs TOBBILIEHHOTO CIPOCa — MO JIOTOBOPEHHOCTH ¢ OMOTMOTEKAPEM.

5.3.YUurtaream MOTYT TPOAJIUTH CPOK TOJb30BaHWS JOKYMEHTaAMH, €CIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX YATATEICH.

5.4.B oTkpbIThIi (pOHI aOOHEMEHTA YMTATENH MPOXOAAT O€3 CYMOK M BEPXHEH OJEHKBI,
HE HApPYyLIAT MOPSAI0K PACCTAHOBKH JIMTEPATY PHI.

5.5. Jlureparypa A MONB30BAHMS HA TPYNINOBBIX 3AHATUSX BBIAACTCS HA AOOHEMEHTE
OPENoAaBaTeNt0 U OPOPMIIAETCS B TETPAlb y4YeTa KHUI NEPEABWKHONW OnbOnmorekn. B
KOHIE Y4eOHOTO TOAA BCE KHATH CHAKOTCS HA ADOHEMEHT.

5.6.Uutarenu, He CcOOMIOAAIONIME TNpaBuja, JMIIAKOTCS TMpaBa MOJb30BAHUS
a00OHEMCHTOM:

- B Clly4yae He cOONIOJIEHHsI CPOKOB CIauM JTUTEPATyphl — Ha 1 Mecsll,



- B CJlyyae He cAauu y4yeOHOM JInTepaTypbl B KOHIE y4e€OHOro roja - A0 MOMEHTa
JIMKBUJIAITNH 3a10JDKEHHOCTH.

5.7.11pueM W BblAa4a KHUT MPOU3BOJUTCS COrJIacHO rpaduky padoTel aDOHEMEHTA
i ynrareneit: exxeaqaeBHo ¢ 10.00- 1o 13.00 u ¢ 14.00- mo 17.00, B cy660Ty ¢ 10.00-
10 15.00. BockpeceHbe — BBIXOHOM ¢Hb. B caHUTApHBINA A€HBb (MOCIEAHSAS MATHULA
KKI0T0 Mecsina) aDOHEMEHT JUIs yMTareseil He paboTaer.

6. HOpﬂI[OK MNOoJb30BaHHUA YHTAJIbHBIM 3a/10M

6.1. KHATM ¥ Opyrue JOKYMEHTHI B YMTAIBHOM 3JI€ BBIJAIOTCS O MPEABSBICHUIO
YUTATEIEM CTYACHYECKOro Omyera wian nacnopta. [Ipy mosydyeHun KHUTH YMTATENb
pacruchiBacTCsl B KHWKHOM  Qopmyisape. Qs paboTel ¢ KOMIOBIOTEPOM
NPEIBSABISAETCS CTYACHUECKAN OUITET.

6.2. KHHATY ¥ Ipyryue JOKYMEHTHI 3 YATAIBHOTO 3aJ1a Ha I0M HE BBIIAFOTCS.

6.3.Jluteparypa s BblIa4d HA YPOKM BBIAAETCS MO JKETOHY MPENoAaBareis U
CTYJAEHYECKOMY OWJIETY UATATES.

6.4.B unrtaneHOM 3a1e HEOOXOAMMO COOMIOJaTh THINMHY W TOPSAOK: BBIKITIOUYATH
TENE(POHBI, OCTABJIATh BEPXHIOK OACKAY B PA3ACBAIKE, TMPUXOAUTH MPHU
HEO0OXOMMOCTH BO BTOPO# 00YBH.

6.5.P€I[KI/IG KHHUTH, CIIPABOYHBLIC M3OAaHWA, HOBBLIC KHMIM WU KHHUIHM IIO UCKYCCTBY 3a
MNpecaciibl YN TAJIBHOI'O 3ajla HC BEIHOCATCA.

6.6.3a KHUTW, TOJIYYCHHBIE B YHTAIBHOM 3aJI¢, YWTATEIM HECYT MOJHYIO
OTBETCTBEHHOCTb.

6.7.00cnyXKMBaHUE YATATENCH B UYMTaabHOM 3ane: exeaHeBHo ¢ 10.00-m1012.00 u ¢
13.00-m0 17.00. Cy660Ta 1 BOCKpeCeHbE — BBIXOAHOM. [locnenHuii yeTBeEpr KaKaoro
MeCALa — CAHUTAPHBIN JIEHb.



